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PURPOSE: 

 To standardize the required certification information and appearance of certifications (also 

 known as “certs.”) received by Ancra.  

RESPONSIBILITY: 
 Ancra Engineering/QC is responsible for the maintenance and implementation of this procedure. 

 

INSTRUCTIONS: 
   

1) Certifications involving attribute, test specific or inspection data 
 Ancra requires the vendor to certify the material and processes for the products we 

 purchase from them. This requirement extends to Production and First Articles. The 

 certification would include:  

 

1.1) The certificate shall include a header as described in section 2 (standardized 

 certifications-format appearance).  

 

1.2) The certification shall include, as applicable: Dimensions, Finish – [Paint, 

 Powder Coat, Passivation, Plating], Labeling - especially MIL spec., Material 

 Chemistry, Metallurgy, Heat Treating, Hardness, Processing, Salt Spray, 

 Inspection/100% Sorting - with reasons for the sort (including crack detection), 

 Strength (including data), Welding (including welder certification), etc… 

 

1.3) The certification shall list / document the standard and/or specifications the 

 vendor uses to compare their product; such as an International standard, Ancra 

 spec., MIL spec., as appropriate. The standard must be documented and legible, 

 with any special test procedures or testing apparatus noted.  

1.4) The final results must be noted with appropriate units and Pass or Fail indication. 

 It is expected that supplier will not send product if it has not passed inspection. 

 

Appendix (4.2) is a sample of certification for webbing. 
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2) Standard certifications – format appearance 
 To standardize the information on certifications being received by Ancra, standardized 

 certifications shall contain the following minimal information on one page:  

 

   2.1) Name of the company (tier I) that manufactured the item. 

  2.2) Address, phone and email of the company (tier I) that is   

   manufacturing the item. 

2.3) Date 

2.4) Ancra part number  

2.5) Quantity that is being certified 

2.6) Ancra purchase order (PO) 

2.7) The contact name of the person responsible for the certification 

2.8) Statement of conformance that the articles shipped was manufactured to 

 conform to requirements, drawings, specifications and that evidence, 

 inspection and/or other conformance data are available to support the 

 certification. 

2.9) Lot number, if applicable 

 

  Appendix (4.1) is a sample Certificate of Conformance (C of C) with a standardized 

  header showing (Company Name, Address, Date, Ancra Part Number, Quantity,  

  PO number). 
 

3) Submitting the certifications to Ancra 
 

Certificates must be emailed to the Buyer and Quality contacts with EVERY 

shipment. A hard copy must accompany the product.  

 

3.1) Container Shipments: Hard copies of certifications must be filed in a 

distinguishable orange (or similar) envelope (9” x 12”, A4 or equivalent), 

labeled with its contents and be placed on the pallet next to the door as shown in 

the following picture. Envelopes that are in shades of brown are difficult to 

distinguish between the cardboard boxes. The envelopes must be labeled with 

the contents.  
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  3.2) Other shipments must have the certifications in an envelope (same as in section 

   3.1) in an easily accessible area on the shipment, but not on the top of a skid. The 

   top of the skid is subject to stacking and damaged documents. Small shipments 

   may enclose the certification with the packing list. 
 

4) Appendix 
 

4.1) Standard Header Example on a Certification of Conformance. 
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4.2) Specific Data Certification Example – Webbing. 
 

 

 
 

 

 

 

   

 

 

 

 

 

 

 

 

 

  4.3) Specific Data Certification Example – Material Chemistry 
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